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Coaches/Team Manager:  
Online Registration Instructions for New Accounts 
 
Please read all instructions below to learn how to register your son or daughter. 
 
Steps to complete online registration: 

 
1. Head toward the Inter Tribal Sports website. For new users select Register in the top right-

hand corner of the site.  

 
 

2. Fill out the Create New Account section on the Login screen. Then click on Create 
Account. 
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3. Fill out the Account Holder 1: Primary Parent/Guardian Information section.  
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If there is no need for an Additional Parent/Guardian’s at this moment, leave the area blank 
and click Continue. 
 

 
 
If you wish to add an Additional Parent/Guardian’s email (to be cc’d on all Program related 
emails), enter their information in the Account Holder 2: Additional Parent/Guardian 
Information section and click Invite Account User & Continue.  
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4. As first-time registering parent/guardian on the site, a pop up will appear. Select the first 
option if a player AND role of coach, team manager or team parent needs to be register. 
Continue to step 5. Select the middle option if the role of a coach, team manager or team 
parent needs to be registered but NO player needs to be register at the moment. Continue 
to step 9. The third option is not recommended. 
 

 

 
 

5. Fill out the New Participant Information section. If multiple players need to be registered 
select + New Participants and fill out the New Participants Information section until 
finished. Select Continue when everything is complete. 
 
NOTES: (1) Players may be added later on (2) The player’s birth date must be set correctly 
(the same as the uploaded age verification document) or it might not fall within the division 
parameters ITS has set.  
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6. For every individual that was registered, Select the correct Program and League to sign 
the player for. Select Continue when ready. 
 
NOTE: If the league is not visible than the player’s is (1) not eligible due to age or (2) the 
player has already registered for that league.  
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7. For every individual that was registered, fill out all Registration Information. 
Select Continue when ready.  
                                                                              

 
 



ITS & Dick’s Team Sports HQ Powered by Blue Sombrero – New Account Registration  Page 7 

8. Sign up to volunteer (AKA Coach/Team Manager/Team Parent) on the Available Program 
Positions page. If the position isn’t available select Show More and continue to step 9. If 
the position is available, select Sign Up, select Continue and skip to step 10.  
  

 
 
If you DO NOT wish to volunteer, mark the box ‘I do not wish to volunteer at this time’ 
below, select Continue and skip to step 13. 
 

 
 

9. Sign up to volunteer (AKA Coach/Team Manager/Team Parent) on the Available Program 
Positions page. Find the program and click on Select than select View Available 
Positions.  
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Find the position and the league that is needed and select Sign Up then select Continue.  
 

 
 

10. Select the box Sign up ______, select Continue and continue to step 11. If another 
Coach/Team Manager/Team Parent needs to be register, select the box + Sign up a 
Family Member, select Continue and continue to step 12. 
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11. Fill Out information about  
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12. Fill out the information and select Create Additional Account User & Continue.  
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13. The last screen is the Checkout screen. Please ignore this section as our programs are 
free and select Continue. 
 

                                                                                                  
14. Select Submit Order. 
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15. An email will be sent to ITS and Account User. The email will have the information that will 
be on the Order Confirmation page. Please read and exit back to My Account. 
 

 
 

16. You just completed the online registration process! 


